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Introduction

In line with the Council’s commitment to adopt technology to serve members
better, we are pleased to introduce accepting online applications for the 43rd
National Awards for Export Excellence for the year 2010 - 11.

User Friendly Features

. Simple self-explanatory interface screen

. Comprehensive validation for possible error / omissions which will be
suitably prompted for correction action

. Facility for saving data and exit at any point at the time of filling the
form, and come back later and continue

e Preview of the application at any point as desired. This would be very
useful to check for any omissions and / or errors, etc.

e  After the application is submitted, a confirmatory email is sent to the
applicant with the online link of the application as submitted to the
Council for viewing and taking a printout for manual submission along
with other relevant documents.

System Requirements

. Computer system with internet access having Internet Explorer 5.5 or
above

. Preferable Monitor Resolution: 1024 X 768



Filling up the Online Application

The members are requested to carefully study the Award Scheme
before submitting the application online.

The first step for submitting an online application, the member should log in
by clicking on the following link:

http:/ /eepcindia.org/awards1011/memberlogin.aspx

The following screen appears:
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Members intending to apply for the awards will need to log in with their User
ID and Password as provided by the Council. In case for any reason the User
ID & Password is not known, the members are requested to contact Mr. S.
Rajagopalan / Mr. Nilanjan Goswami at (91 33) 22890651 / 52 / 53 or send
an email to srglan@eepcindia.net / nilanjang@eepcindia.net quoting your
Member Code and Company Name.

After successfully logging in, the following screen appears:
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This contains the general agreement and terms which you need to read and
agree upon before proceeding with the online application. The Form contains
two buttons at the end — ‘Agree’ and ‘Disagree’ for your choice.

On acceptance of the conditions, the following screen appears:
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The following information is displayed by default
records that the Council has on its database.

from the membership



Name of Application, Address, City, State, Pin, Phone, Fax, Email and Web
Address. Except for the Name of Applicant, you may modify other default
information. The Email ID is very important as it will be used for all
communication in respect to this application.

The rest of the information as appearing on the form is self-explanatory and
is required to be entered accordingly.

Important: The form has to be ‘Saved’ before proceeding with the entering of
details of ‘Award Category’ & ‘Export Performance’.

Select the Award Category. More than one category can be selected. If the
application is for ‘Award for Maximum Participation in Council's
Promotional Activities in 2010-11 ’, the details of such participation are to
be provided in a separate interface form. On selecting this Award option, the
button ‘Enter Details’ gets enabled which on clicking provides the following
user interface for the details:
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Select the Event Type from the provided list. The Event Name is to be
selected from the list provided under the selected Event Type. Proceed
with entering the rest of the information related to participation and
payment details and save the information by clicking on the button
‘Add this Event’. Once saved, the same appears in the table below.
Information on the table is visible for each Event Type separately.

For Editing / Deleting Records from the Table

Click the ‘Details of Participation’ on the record that needs to be
edited / deleted. The clicked record will be displayed on the interface
form in the edit mode. The information can be modified and saved by
clicking the button °‘Edit this Event. In case the same is to be
deleted, click on the button ‘Delete Event'.

After entering the event participation details, click on the ‘Back’ button [and
NOT the internet browser) to return to the main application form.

If the application is for ‘Intertek Quality Excellence’, the details of such
participation are to be provided in a separate interface form. On selecting



this Award option, the button ‘Enter Details’ gets enabled which on clicking
provides the following user interface for the details:

r 5
FEEPCINDIA  rdnaTiONALAWARDS U ="§‘;-)
evemeenme e rorune FOREXPORT EXCELLENCE A2

GUPTA MACHINERY LIMITED Lagput
SECTTTEER
Infgrtak 150 9001:2090
Safity & Socurite Segd on BOSCHPIOLeEs
- S

This interface supports multiple records for providing the
Accreditation details of the company. As you enter information, each
record is displayed in the table on the lower part of the screen.
Proceed with entering the details and save the information by clicking
on the button ‘Add’. Once saved, the same appears in the table below.

For Editing / Deleting Records from the Table

Click the ‘Nature of Accreditation’ on the record that needs to be
edited / deleted. The clicked record will be displayed on the interface
form in the edit mode. The information can be modified and saved by
clicking the button ‘Edit’. In case the same is to be deleted, click on
the button ‘Delete’.

After entering the Intertek Quality Excellence details, click on the
‘Back’ button [and NOT the internet browser) to return to the main
application form.

For the ‘Export Performance As’, breakup for each selection is to be
provided. By ticking on the relevant box, the screen is reloaded with the
button (Enter Export Performance) alongside getting enabled which needs to
be clicked for entering the details.



On clicking the button ‘Enter Export Performance’, the following screen
appears:
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This interface supports multiple records for providing export details
made for each HS Code / Description to each Destination Country. As
you enter information, each record is displayed in the table on the
lower part of the screen.

Export Type is only applicable for ‘Manufacturer Exporter’. Here the
exports have been divided into ‘Export by Self’ and ‘Export through
Others’. Export figures for each of these needs to be entered
separately.

Sl. No. is self generated sequentially by the system. One will need to
enter HS Code (in 6 digits), Product / Service Description, Destination
(Country), Export value in (Rs. Crores) for the last three years. After
the record is completed, click on ‘Add this item’ which will save the
information and the same appear in the table below.

Important: for EPO / Other Service Providers — the HS Code is not
provided in the interface as it is not required. Description should be
used to define the nature of Services exported.

Repeat the process for exports pertaining to each HS Codes /
Description for each country.

For Editing / Deleting Records from the Table

Click the HS Code of the record on the table that needs to be edited /
deleted. The clicked record will be displayed on the interface form in
the edit mode. The information can be modified and saved by clicking
the button ‘Edit this item’. In case the same is to be deleted, click on
the button ‘Delete Item’.




After entering the export details, click on the ‘Back’ button of the form (and
NOT the internet browser) to return to the main application form. Repeat the
process of providing the export details for each option as ticked.

Preview before Submission

After the filling up the Application Form is completed including ‘Export
Performance’ and ‘Award for Participation in Events’ (if applicable), you are
all set to proceed with the submission of the online application.

Use the Preview’ button to checkout your application and proceed with
making any alterations / additions as required. Once the application is
ready for submission, click on the ‘Next’ button.

Before proceeding, a comprehensive check for missing information and
errors is carried out by the system. All identified inconsistencies and errors
are displayed for corrective action. Only after everything is in order, it
proceeds to a summary page appearing as under:
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On the Summary Page - click on the ‘Submit’ button proceed with the
submission of the online application. It is followed with a confirmation page
appearing as under:
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Make sure that you have properly checked your application. This you may
again do so by clicking on ‘Preview’. Please note that once the application is
submitted, it cannot be modified.

If you are satisfied, click on ‘Submit’ on the Warning Page for final
submission of application. On successful submission of the application, the
following screen appears:
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The text on the above screen is self-explanatory. A link is provided for you to
view your application and taking a printout for manual submission with the
relevant documents. An email is also sent to the applicant with the link for
viewing the application at convenience.

The members are requested to contact the Deputy Director, Statistics
Department at the Head Office of the Council as per the details given
below:

Phone : +91 33 22890651/2/3
Fax : +91 33 22890654
Email : srglan@eepcindia.net; nilanjangaeepcindia.net
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